7 Session Computer Basics, Internet and MS Office
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WOKING





Join us for a Computer basics, Internet and MS Office Course.This course is designed for those who have little or no experience with computers.








Introduction to Computers                          


What is a computer?


Input/output devices











Internet


What is the Internet?


Writing/sending emails


Search engines








MS Word


Writing letters








MS Excel


Learn to organise data


Basic formulas


Charts and graphs








MS PowerPoint


Adding/removing slides


Slide transmission/animations


Design theme








Venue: Mascot Hub, 43 Dartmouth Avenue, Sheerwater, Woking, Surrey, GU21 5PE





Course timings:  10.30am to 12.00pm





Dates:  23rd, 30th  January;   6th, 13th, 27th February;   5th, 12th March (all dates are Thursdays)





For more details or to book a place please contact Eddy at hub@mascotwoking.org.uk or by calling 01932 988160











